
 

Three times per year (in alignment with the fall, spring, and summer academic semesters), BAC 

students submit two kinds of forms to Practice:  Practice Report and Practice Registration Form.  

Both of these forms are completed via the Practice Forms Portal. 

 

*Firefox is the recommended browser for utilizing the Practice Forms Portal.  Otherwise, formatting 

issues may occur. 

 

 

Practice Report 
Reporting Practice Hours, Unemployed, and Non-Related 
 

The Practice Report is used to report practice hours earned in the fall, spring, and summer 

semesters.   

 

Steps for Submitting Practice Report: 
 

1/  Log into Practice Forms using your BAC Username and Password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://practiceforms.the-bac.edu/


2/ Click the “Report Hours” button under the semester for which you are reporting hours. 

 

 

 

3/ Enter any 

Practice Hours 

worked in the 

categories 

listed on the 

next page.  

Once you’ve 

entered your 

Practice Hours, 

click “Next.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  If you did not register your 

employment status and 

anticipated hours at the beginning 

of the semester, you will be asked 

to enter information about your 

practice status before you can 

report hours. 



4/ Verify that the information on the page is correct.  If it is correct, select the checkbox “I agree 

that the above information is correct” and click “Next.”  If you need to edit your hours, click “Back” 

or “Start Over.”  *Please note:  if you submit more than 45 hours/week, you may be asked for 

additional verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5/ This is your confirmation page.  Have your supervisor sign the final confirmation page.   

Submit your signed practice form to practice@the-bac.edu.  

 

Please note:  You will receive a confirmation number in your BAC email inbox letting you know that 

you have successfully completed the online form, but your submission will not be “Complete” until you 

send the signed form to practice@the-bac.edu.  
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Practice Registration Form 
Registering Employment Status and Information 
 

The Practice Registration Form is used to register your practice status and anticipated hours 

prior to the start of the new semester.  

 

Steps for Submitting Practice Registration Form: 
 

1/  Log into Practice Forms using your BAC Username and Password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2/ Select Anticipated Hours under the appropriate semester heading. 

 

 

http://practiceforms.the-bac.edu/


3/ Enter your Preferred Phone number.   

 

 

 

4/ Select your Practice Setting from the drop-down menu.   

  

 

Select “No” only if you are 

registering your employment 

status as Unemployed or Non-

Related. 



5/ Enter your Company Information, then click “Next.”  All fields are required.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6/ Verify that the Practice Registration employment information you entered is correct.  If 

everything is correct, select the checkbox next to “I agree that the above information is correct” and 

click “Next.”  If it is not correct, click “Back” or “Start Over.” 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7/  This is your confirmation page.  Have your supervisor sign the final confirmation page.   

Submit your signed practice form to practice@the-bac.edu.  

 

Please note:  You will receive a confirmation number in your BAC email inbox letting you know that 

you have successfully completed the online form, but your submission will not be “Complete” until you 

send the signed form to practice@the-bac.edu.  
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